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1 INTRODUCTION

This document is a detailed guide for using the “Instant Content Creator” application. Instructions
for each of the tasks are located in the appropriated sections of this guide.

1.1 Installation Procedure

In order to begin installing the “Instant Content Creator” double click the “Instant Content
Creator.exe” file. The following screen will be displayed.

ﬁ Instant Content Creator Setup = |I:I|5|

License Agreement
Please review the license kerms before installing Instant Content Creator, (4}

Press Page Down ko see the resk of the agreement,

EMD USER SOFTWARE LICENSE AGREEMEMNT 3

CAREFULLY READ THE FOLLOWIMNG LICEMSE AGREEMENT, YO ACCERPT AND AGREE T
EE BOUND BY THIS LICEMSE AGREEMEMT BY CLICKIMG THE ICOM LABELED "I ACCEPT"
QR PUTTIMG & CHECK IN THE CHECK BC INDICATIMG THAT Yol HAYE READ THIS
AGREEMEMT AMD ACCEPT IT'S TERMS,

License Grant

“vou" means the person or company who is being licensed to use the Software or
Cocumentation, "we," "us" and "our” means xybercode, Inc, j

If wou accept the kerms of the agreement, click. I Agree to conkinue, You rmusk accepk the
agreement ko install Instant Content Creator,

rullsaft Install System w20

I Agree Cancel

Figure 1: Installation procedure (step 1/)

Click on the “I agree” button in order to continue installing the application. The following screen will
be displayed.
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ﬁ Instant Content Creator Setup = |I:I|5|

Choose Components C'

Choose which features of Instant Conkent Creator wou wank to install, ,JJ

Check the components you wank to install and uncheck the compaonents you don't wank ko
install, Click Mext ko continue,

— Drescripkion
Hower your mouse over
a component bo see ks
description.

Select components ta inskall;

Space required: 1.9MB

rullsaft Install System w20

« Back I Blext = I Cancel

Figure 2: Installation procedure (step 2/)

Click on the “Next” button to continue installing the application. The following screen will be
displayed.

ﬁ Instant Content Creator Setup = |I:I|5|

Choose Install Location C'

hoose the Folder in which toinstall Inskant Content Creatar, ,JJ

Setup will install Instant Content Creator in the Following Folder, To install in a different folder,
click Browse and seleck another Falder, Click Mext ta continue,

Destination Folder

I i\Program Files\ICC Browse. .. |

Space required: 1.9MB
Space available: 16,356

rullsaft Install System w20

Figure 3: Installation procedure (step 3/)

Choose the desired folder in which to install the “Instant Content Creator” or leave the default
setting and click on the “Next” button. The following screen will be displayed.
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ﬁ Instant Content Creator Setup = |I:I|5|

Choose Start Menu Folder (

Choose a Stark Menu Folder For the Instant Content Creator sharkouts, ,JJ

Select the Start Menu Folder in which wou would like to create the program's sharkouts, You
can also enter a name ta create a new Folder.

Instank Content Creator

ABBEYY FineReader -
B 3Fiker

Accessaries

Bdrriniskrative Toaols

Alcohol 120%:

BearPaw 1200CU Plus

Ef GAMES

Exact Audio Copy

Games

Grmail Makifier

Hewlett-Packard j

|- Do not create shorbcuts

rullsaft Install System w20

« Back Inskall Cancel |

Figure 4: Installation procedure (step 4/)

Select the start menu folder in which you would like to create the program’s shortcut and click on
the “Install” button. The following screen will be displayed. The following screen will be displayed.

ﬁ Instant Content Creator Setup = |I:I|5|

Installation Complete (

Setup was completed successFully, ,JJ

Completed

e
Show dekails |

rullsaft Install System w20

Cancel |

= Bach

Figure 5: Installation procedure (step 5/)

Wait until the progress indicator reaches the end and the application will be installed. Click on the
“Close” button to complete the procedure of installing “Instant Content Creator” application.
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2

INSTANT CONTENT CREATOR INTERFACE

This section of the document will give detailed explanation of the “Instant Content Creator”
interface.

o

List of Projects

o List of Projects

IC Praject Tithe

[ no project ]
1. Enter Ikem Selling
2. Brainskorrn Topics
3. Template Selection
4, Create Article Title
5, Body Items
i, Add Body Ikem
7. Add Inkroduction
g. Add Conclusion
9, Add Byline
10, Enker Produck Link
11, Enter Kevwords
12, Enker Descripkion

13, Generate Arkicle

Ward Count -

Mew Project & Edi Delete

Figure 6: Instant Content Creator Interface

The following options are available:

New Project — option for creating a new project (see section 3)

Edit — option for editing a project (see section 17)

Delete - option for deleting a project (see section 18)

Enter Item Selling - option for entering item selling (see section 4)
Brainstorm Topics - option for brainstorming topics (see section 5)
Template Selection - option for selecting a desired template (see section 6)
Create Article Title - option for creating article title (see section 7)

Body Items - option for defining (see section 8)

Add Body Item - option for adding body items (see section 9)

Add Introduction - option for adding introduction part (see section 10)

Add Conclusion - option for adding a conclusion (see section 11)
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¢ Add Byline - option for adding byline (see section 12)

e Enter Product Link - option for entering a product link (see section 13)
e Enter Keywords - option for entering keywords (see section 14)

e Enter Description - option for entering description (see section 15)

e Generate Article - option for generating article (see section 16)
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3 CREATING A NEwW PROJECT

The first step in creating an article is creating a project. Click on the “New Project” button.

.*. Instant Content Creator = |I:I|£|
List of Projects

IC Project Title

o List of Projects

[ no project ]
1. Enter Item Selling
2. Brainstarm Topics
3, Template Selection
4, Create Article Title
5., Body Ikems
&, Add Body Ikem
7. &dd Introduction
8. Add Conclusion
3, Add Eyline
10, Enker Produck Link
11, Enker Keywords
12, Enker Descripkion

13, Generate Article

Word Count ;-

Mew Project |+ Edit ¢ Delete

| 4

Figure 7: Creating a new project (step 1/2)

The dialog window for setting the project name will be displayed.

Mew Projeck ﬂ

Enter Project Title:

Im_l,l project
| 0k, I Cancel

Figure 8: Creating a new project (step 2/2)

Enter the name of the project and click on the “OK” button. The new project will be created and the
screen for entering the name of the item will be displayed (see section 4).
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4 ENTERING THE NAME OF THE PRODUCT

The second step is entering the name of the product.

ol

What is the product you are trying to sell?
|Easy Self-Hypnosis €0 | rmy project

o List of Projects

1. Enter Ikem Selling

2. Brainstorm Topics
3. Template Selection
4, Create Article Title
5, Body Ikems

&, fdd Body Ikem

7. Add Introduction
8. Add Conclusion

9, Add Bvline

10, Enter Product Link,
11. Enter Keywords
12, Enter Descripkion

13, Generate Article

Ward Count ;411

J Back. J Mt U] Preview Article |4) Save Project

I 4

Figure 9: Entering the name of the product

Enter the name of the name of the product and click on the “Next” button. The screen for entering
brainstorming topics will be displayed (see section 5).
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5 BRAINSTORMING TOPICS

The next step is brainstorming topics. The purpose of this screen is to allow you to write down
ideas for your articles. The contents of this screen is not added to the actual article, but can serve
as a reference.

=

Step 2

o List of Projects
Brainskorm some topics that someone interesked in buying would also be

interested in. my project

1. Enter Item Selling

2. Brainstorm Topics

i 3. Template Selection
W, 4, Create Article Title
Wi, 5. Body Items

il &, add Body Them

Wil s

; 7. Add Introduckion
i,

. 8. Add Conclusion

9, Add Bvline

10, Enter Product Link,
11. Enter Keywords
12, Enter Descripkion

13, Generate Article

Ward Count ;-

J Back. J Mt | LLI Preview Article 9| Save Project

I 4

Figure 10: Brainstorming topics

Click on the “Next” button to continue and the screen for selecting desired template will be
displayed (see section 6).

Page: 11/32



Instant Content Creator User Guide

6 SELECTING THE TEMPLATE

The next step is selecting the desired template. Select one of the 8 available templates inside this
screen by selecting the radio button next to its name.

ol

kKeeping what wou brainstarmed in mind, seleck From the Following article

o List of Projects

kemplates: My project
£ (%) Things You Must Do IF You Want Ta () _
{~ Top (%) Reasons Why (¥ 1. Enter Ikem Selling
. _{x} Mecessary Steps You Shu:uulu;l Take When (1) 2. Brainstorm Topics
= i) wWays In Which You Can (Y3 |
£ (%) Tips Faor (%) 3. Template Selection

£ (%) Things (%) Should Know
(%) Steps To Success In ()
(%) Steps To Choose A& Great () 5. Body Items

4, Create Article Title

Template File ; |Default E“ €. g BEe 1Em

7. Add Introduction
8. Add Conclusion

3, Add Bvline

10, Enter Product Link,
11. Enter Keywords
12, Enker Descripkion

13, Generate Article

47 Edit Template Word Count § 35

_] Back. _] Mt L= Preview Article (9] Save Project

I 4

Figure 11: Selecting the desired template

The “X” and “Y” part of the title will be replaced with word(s) that you will type inside the next
screen (e.g. “5 Ways in Which You Can Improve Office Productivity — where X=5 and
Y=Improve Office Productivity).

Choose the template that matches your product best and click on the “Next” button. The screen for
entering article title will be displayed (see section 7)

Note: the following other options are available inside this screen.

e Template File — the application offers the possibility of creating custom templates; all
templates you create will be displayed inside this pull down menu (note: see section 6.1 for
further information on editing and creating a template)

e Edit Template — option for editing the template (see section 6.1)

6.1 Editing the template

In order to start editing the template, choose option “Template Selection® from the main menu,
select the desired menu and click on the “Edit Template” button.
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ol

o List of Projects
kKeeping what wou brainstarmed in mind, seleck From the Following article

kemplates: My project
£ (%) Things You Must Do IF You Want Ta () _
{~ Top (%) Reasons Why (¥ 1. Enter Ikem Selling
i _{x} Mecessary Steps ‘You Shu:uulu;l Take When () 2. Brainstorm Topics
e i wWays In Which You Can (% |
£ (%) Tips Faor (%) 3. Template Selection

£ (%) Things (%) Should Know
(%) Steps To Success In ()
(%) Steps To Choose A& Great () 5. Body Items

4, Create Article Title

Template File ; |Default E“ €. g BEe 1Em

7. Add Introduction
8. Add Conclusion

3, Add Bvline

10, Enter Product Link,
11. Enter Keywords
12, Enker Descripkion

13, Generate Article

47 Edit Template Word Count ¢ -

.__j Back. .__j Mt L= Preview Article (9] Save Project

I 4
Figure 12: Editing the template (step 1/2)

The following screen will be displayed.

i
. Defauk

Bz U= ﬁ -]
@ oo =] =]

L1
|
L ]
I

£

£

%% TITLE_ %%
by %% _AUTHOR %%
Yo% ITEODTTCTION %%

%% LIST BEGIN %%

¥ Import o Clear |4 Save As... 4 Cancel @) Save

Figure 13: Editing the template (step 2/2)

The following parameters are available inside this screen:
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o WYSIWYG Editor (What You See Is What You Get) — options for formatitng the text (e.g.
making text bold, choosing the desired font, setting font size, uploading an image, etc.)

e Article variables — copy and paste these variables to make the desired organization of the
information within the article (e.g. select the “%%_AUTHOR%%_" variable, set the desired
font size or place it at the bottom of the page)

e Import — option for importing a template

e Clear — option for clearing the contents of this window

e Save As — option for saving currently loaded template under a different name
e Cancel — option for closing the template editor without applying the changes

e Save — option for saving the currently loaded template
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7 CREATING ARTICLE TITLE

The next step is entering the values for X and Y parts of the title as discussed in previous section
(see section 6).

B Instant Content Creator O] x|
Step 4

You have chosen the kemplate with the title:
(X} Ways In Which You Can (Y) my project

o List of Projects

1. Enter Ikem Selling

Fill in ) in the box below, £, Brainskorm Topics
5

| 3. Template Selection

Fill in ) in the box below, 4, Create Article Title
|Im|:|r|:we Your Productivity in the Office |

5, Body Ikems

&, Add Body Ikem

7. Add Introduction
8. Add Conclusion

3, Add Bvline

10, Enter Product Link,
11. Enter Keywords
12, Enker Descripkion

13, Generate Article

Ward Count 37

.__j Back. .__j Mt L= Preview Article (9] Save Project

I 4

Figure 14: Entering the title

Use the information from the chosen template “(X) Ways In Which You Can (Y)” as a reference
and define X and Y values for the title so the final result is for example “5 Ways In Which You Can
Improve Your Productivity in Office” (where X=5 and Y=Improve Office Productivity).

After entering the title, click on the “Next” button to continue the procedure of creating an article.
The screen for managing body items will be displayed (see section 8).
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8 MANAGING BODY ITEMS

The next step in creating an article is adding body items i.e. paragraphs, steps or “ways” as

previously discussed.

Each of the paragraphs is one step (or “way”) and contains a subtitle and field for entering the

contents of the paragraph.

.\ Instant Content Creator

Here is a list of body paragraphs that ywou created

Title

Mew Body & Edit 2 Delete

.,_i Back. ._j Mt | _LI Preview Article | 9] Save Project

=10 x|

o List of Projects
my project

. Enter Ikem Selling
. Brainskarm Topics
. Template Selection

. Create Article Title

. Body Ikems

8,

9

. fdd Body Ikem
. fdd Inkroduction
add Conchusion

. fdd Byline

10, Enker Praduct Link,

1

1. Enter Kevwords

12, Enker Descripkion

13, Generate Article

Word Count ;8

Figure 15: Managing body items

The following options are available inside this screen:

e New Body — option for creating a new body item (see section 9)

e Edit — option for editing a body item

o Delete — option for deleting a body item
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9 ADDING A BODY ITEM

In order to create a new body item (paragraph), choose option “Add Body Item” from the main
menu. The screen for defining the body item will be displayed.

ol

Yol said that there are a number of steps,

o List of Projects

my project

Mame one in the box below,
Communication | 1. Enter Item Seling
Please explain why in at least 2 sentences. 2. Brainstorm Topics

communication, When wou are communicating with skaff and .

clients, make sure that all vour instructions and information is 3. Template Selection

underskand the way wou inkend it ta be, Simply repeating the

same request in different words at the end of a conversation can 4. Create Article Title

mean the difference between getting the report wou want and the

one that vour staff thought vou wanted, | = 5. Body Items

&, Add Body Ikem

7. Add Introduction
8. Add Conclusion

3, Add Bvline

10, Enter Product Link,
11. Enter Keywords
12, Enker Descripkion

13, Generate Article

Ward Count 40

._J Back. ._J Mt L= Preview Article (9] Save Project

I 4
Figure 16: Adding a body item

The following parameters are available inside this screen:
e Name - in the box below — input field for entering the subtitle i.e. title of the paragraph

e Explanation — text area for defining the contents of the paragraph (note: you should put at
least 2 sentences)

After setting these parameters click on the “Next” button to create the body item. You will return to
the “Body Items” screen where you can click on the “New body” button again to create a second
paragraph.

Note: you can repeat this procedure for a desired number of body items (paragraphs).

The screenshot below demonstrates the “Body Items” screen with several paragraphs (actually 5
because the article is about five ways to improve your productivity)
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B Instant Content Creator O] x|
| steS [
Here is a list of body paragraphs that ywou created
= my project
2 Communication 1. Enter Item Selling
3 Planning
o 2. Brainstorm Topics
4 Prioritizing
S Procrastination 3. Template Selection
& Delegation 4, Create Article Title
5, Body Ikems
&, Add Body Ikem
7. Add Introduction
8. add Conclusion
3, Add Bvline
10, Enker Praduct Link,
11. Enter Keywords
12, Enker Descripkion
13. Generate Atticle
MewBody ~  Edit 2 Delete Word Count ; 227
J Back. ;_j Mt | Y_LI Preview Article | 9] Save Project
I 4

Figure 17: Example of the defined steps

Once you define the desired number of body items (paragraphs) click on the “Next” button. The
screen for entering introduction will be displayed (see section 10).
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10 ADD INTRODUCTION

The next step in creating an article is defining article introduction.

B Instant Content Creator O] x|
Step 7

Wiould wou like o add a short introductary paragraph? IF so, wrike it in
the box below, [OPTIOMNAL] my project

o List of Projects

It is possible to find extra time in vour day simphy by reorganizing ;I
the way in which wou approach the tasks that Fall wikhin your
responsibility.

1. Enter Ikem Selling
2. Brainstorm Topics

3. Template Selection

[

4, Create Article Title
5, Body Ikems

&, fdd Body Ikem

7. Add Introduckion

8. Add Conclusion

9, Add Bvline

10, Enter Product Link,
11. Enter Keywords
12, Enter Descripkion

13, Generate Article

4] Save Paragraph Word Count : 333

J Back. J Mt U] Preview Article |4) Save Project

I 4

Figure 18: Adding an introduction part

Enter the introductory paragraph (note: this step is optional) and click on the “Next” button. The
screen for entering conclusion will be displayed (see section 11).

Page: 19/ 32



Instant Content Creator User Guide

11 ADDING CONCLUSION

The next step in creating an article is entering article conclusion.

B Instant Content Creator O] x|
Step 8

Wiould wou like ta add a short closing paragraph? IF so, wrike it in the
box below. [OPTICHAL] iy project

o List of Projects

This is a wonderful toal For improwving wour organizational skills, ;I 1. Enter Trem Selling

2. Brainstorm Topics

3. Template Selection

[

4, Create Article Title
5, Body Ikems
&, fdd Body Ikem

7. Add Introduckion

3, Add Conclusion

9, Add Bvline

10, Enter Product Link,
11. Enter Keywords
12, Enter Descripkion

13, Generate Article

4] Save Paragraph Word Count : 327

J Back. J Mt U] Preview Article |4) Save Project

I 4

Figure 19: Adding a conclusion

Enter a short closing paragraph (note: this step is optional) and click on the “Next” button. The
screen for entering Byline will be displayed (see section 12).
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12 ADDING BYLINE

The next step in creating an article is entering byline i.e. information about the article author which
should include the following:

1. your name, position, title, etc.

2. your credentials

3. recommendation of something you are selling (note: must be written in 3 voice)
4

last sentence which ends in a colon (:) and refers to the product you are selling

B Instant Content Creator O] x|
| steps [
Write vourself an author byline, This must include the Following:
my project
1. Who wou are (e.g. name, position, title etcl,
2, 'why people should listen to wou {e.g. vour credentials). 1. Enter Trem Sellin
3, Recommendation of something wou are seling. This MUST be in the ' g
3rd woice (i.e, vaice of the editor of the publication), 2, Brainstorm Topics
4, Last sentence musk end in a colon ;) and refer to the product wou
are seling. 3. Template Selection
k.atie-Anne Guskafsson spent many wears in business ' 4. Create drticle Title
adrministration before becoming an expert learining organisational
skills and tools she needs to effectively balance the demands For 5, Body Ttems
her daily life:|
&, fdd Body Ikem
W
_I 7. Add Introduction
8. Add Conclusion
9, Add Bvline
10. Enter Produck Link.
11. Enter Keywords
12, Enter Descripkion
13. Generake Atticle
4] Save Byline Word Count : 8
_J Back. _J Mt L2 Preview Article |9 Save Project
I Y

Figure 20: Adding byline

After defining byline click on the “Next” button to continue creating an article. The screen for
entering product link (URL) will be displayed (see section 13).
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13 ENTERING PRODUCT LINK

The next step in creating an article is entering the link to the product (URL of the website selling the
product).

ol

Give us a link ko the produck wou are selling,
|htt|:u:,|',l'www.pru:uduct.ccum | my project

o List of Projects

1. Enter Ikem Selling
2. Brainstorm Topics
3. Template Selection
4, Create Article Title
5, Body Ikems

&, Add Body Ikem

7. 8dd Introduction
8. add Conclusion

3, Add Bvline

10, Enker Praduct Link,

11. Enter Keywords
12, Enker Descripkion

13, Generate Article

Ward Count § 387

.__1 Back. ._J Mt L] Preview Article |9] Save Project

I 4
Figure 21: Entering product link

Enter the link to the product (e.g. http://www.product.com) and click on the “Next’ button. The
screen for entering keywords will be displayed (see section 14).
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14 ENTERING KEYWORDS

The next step is entering article keywords. You can enter up to 12 keywords and/or phrases people
might associate with the content of your article.

ol

In the spaces below, please enter up ko 12 keywords andjor phrases

o List of Projects

people might associake with the content of your article. ry project
MOTE: This will generate keyword meta tags for vour arkicle, Keyword 1.E !

. Enter Ikem Sellin
meta kags are mosk effeckive if they match the actual content af waur g
article, sowou should try ko use words and phrases that wou just used 2, Brainstorm Topics

in wour article.

3. Template Selection
one keyword or phrase per box, please!

i, |productivicy 4, Create Article Title
ii, |office 5. Body Items

il, IMpr o &, Add Body Ttem

I, 7. Add Introduction
:il 8. Add Conclusion

x-'iil. 3, Add Bvline

i, 10, Enter Product Link,
i, 11. Enter Keywords
o 12, Enter Description
i:l 13, Generate Article

Ward Count § 387

J Back. ;_j Mt Y_LI Preview Article | 9] Save Project

I 4
Figure 22: Entering keywords

Enter one keyword or phrase per input field and define up to 12 keywords. After entering the
keywords, click on the “Next” button. The screen for entering description will be displayed (see
section 15).
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15 ENTERING DESCRIPTION

The next step is entering description which will serve as a description meta tag (and further help
your article to be found by the potential customers).

B Instant Content Creator O] x|
Step 12

This will serve as your descripkion meta tag, Please noke that it should
be a wery accurate description of the contents of your article. ry project

o List of Projects

Hows ko improve your office produckiviby] ;I 1. Enter Trem Selling

2. Brainstorm Topics

3. Template Selection

[«

4, Create Article Title
5, Body Ikems

&, Add Body Ikem

7. Add Introduction
8. Add Conclusion

3, Add Bvline

10, Enter Product Link,

11. Enter Keywords

12, Enker Descripkion

13, Generate Article

Ward Count § 387

.__1 Back. ._J Mt L] Preview Article |9] Save Project

I 4

Figure 23: Entering description

Enter a sentence or two which correctly describes the contents of the article in as few words as
possible and click on the “Next” button. The screen for generating the article will be displayed (see
section 16).
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16 GENERATING ARTICLE

Once you define the description and click on the “Next” button the screen with the confirmation on
successfully created article will be displayed.

ol

o List of Projects

Your article has been created!

my project
1. Enter Ikem Selling
2. Brainstorm Topics
3. Template Selection
4, Create Article Title
5, Body Ikems
&, Add Body Ikem
7. Add Introduction
8. Add Conclusion
3, Add Bvline
10, Enter Product Link,
11. Enter Keywords

12, Enker Descripkion

Total Kewword Density @ 1,119 Complete Report

13, Generate Article

E Finish | 9. Export articlef ﬁﬁ' WWard Count : 387

.__1 Back. L] Preview Article |9] Save Project

I 4

Figure 24: Generating an article

The options are available inside this screen:
e Finish — option for returning to the starting page
e Export Article — option for exporting an article into a desired format:
o To HTML — option for exporting the article in HTML format (see section 16.1)
o To TXT - option for exporting the article in text format (see section 16.2)

o To FTP server — option for uploading the article to your FTP server (see section
16.3)

e ABC — option for performing spelling check

16.1 Exporting to HTML

In order to export the article to HTML format, choose option “to HTML File” from the “Export Article”
menu.
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11, Enkter Keywords

12, Enker Descripkion

Tatal Kewword Density @ 1,11%  Complete Report 13. Generate Article
H Firish lﬁ Export Arkicle = ﬁ? Word Count ¢ 387
3  Back [ o HTML file... Article 9] Save Project
ko TXT File...
s
ko FTP server...

Figure 25: Exporting to HTML (step 1/2)

The following screen will be displayed.

2| x|
Save i I@Drniects j . ﬁ -

My Documents

W
-

by Computer

File name: I-:u:l.html j Save
Saveastype:  |HTML Files [ htmi) Il Cancel |

Figure 26: Exporting to HTML (step 2/2)

Set the desired name and location for the HTML file and click on the “Save” button. HTML version
of the article will be created.
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<} 5 Ways In Which You Can Improve Your Productivity in the OFfi 10| x|

File Edit Wiew Favorites Tools  Help .',’

Qe - © - [x] (2] & ”| Google«| |

Address @ CiiDocuments and SettingsigazibaralDeskioplprojectsiod. bl j G0 | Links ‘@ -

5 Ways In Which You Can Improve Your
Productivity in the Office

b My Stwith sperit tharge years o beiness adminictration before

It 15 possible to find extra time m vour day sunply by reorgamemng the way m which
wou approach the tasks that fall within your responstbility.

1. Communication

One of the most important skills in any business 18 effective communication. When
wou are cotnmunicating with staff and clients, make sure that all vour mstructions and
nformation 15 understood the way vou intend it to be. Simply repeating the same
request i different words at the end of a conversation can mean the difference
between getting the report vou want and the one that vour staff thought vou wanted.

1. Planning

This 1z something that 15 needed for both repeat projects and larger projects. Eeep a
yveatly planner on your desk that vou record repeat projects (annualmonthlyfetc) on
so that you can see at a glance when vou need to start collecting nformation for them.

|é:| Done I_ I_ I_ I_ |_| J My Computer

Figure 27: Example of the article in HTML format

[
/

16.2 Exporting to TXT

In order to export the article to TXT format, choose option “to TXT File” from the “Export Article”

menu.
11, Enkter Keywords
12, Enker Descripkion
Tatal Kewword Density @ 1,11%  Complete Report 13. Generate Article
E Firish E;. Export Arkicle = ﬁ? Word Count ¢ 387
3  Back to HTML file.. Article 9] Save Project
| to TXT file...
] Y

Lo FTP server...

Figure 28: Exporting to TXT (step 1/3)

The following screen will be displayed.
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CPL ¥alue x|

Haow many characters per line?
|50

I k. I Cancel

Figure 29: Exporting to TXT (step 2/3)

Set the desired characters per line inside this dialog window and click on the “OK” button. The
following screen will be displayed.

2| x|

Save in; I&} projects j = 5 B

by Documents

WL
o 8

tdy Computer

File name: In:d j Save
Save as lype: |T><T Files [* tat] j Cancel |

%

Figure 30: Exporting to TXT (step 3/3)

Set the desired name and location for the TXT file and click on the “Save” button. TXT version of
the article will be created.
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Sl=lE

File Edit Format Wiew Help

5 ways In which vou Can Improve your Productivity in the -
office
by Mary smith spent many wears in business administration

It is possible to find extra time in your day simply by
reorganizing the way 1n which wou approach the tasks that
Tall within your responsibility.

1. Communication

one  of the most Amportant  skills  din any  business  As
effective communication. when wou are communicating with
staff and clients, make sure that all wour instructions and
information ds  understood the way you dntend it to be.
Simply  repeating the same reqguest in different words at the
end of a conwersation can mean the difference hetween
getting the report wou want and the one that wour staff
thought wou wanted.

2. Planning

This 1is something that is needed for both repeat projects |

Figure 31: Example of the article in TXT format

16.3 Exporting to FTP Server

In order to export the article to FTP server, choose option “to FTP server” from the “Export Article”

menu.
11, Enkter Keywords
12, Enker Descripkion
Tatal Kewword Density @ 1,11%  Complete Report 13. Generate Article
E Firish E;. Export Arkicle = ﬁ? Word Count ¢ 387
3  Back to HTML file.. Article 9] Save Project
ko TXT File...
o

I Lo FTP server...

Figure 32: Exporting article to FTP server (step 1/3)

The following screen will be displayed.
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B FTP Parameters - 10| x|
FTP Upload Parameters

Host
Folder :

Username ; [UsErname

Passwo

Ftp.setver ,.com Part

. eokeekeckohidek
rd

[ cancel |4 Upload

Figure 33: Exporting article to FTP server (step 2/3)

The following parameters are available inside this screen:

Host — input field for entering the address of your FTP server

Folder — input field for setting the name of the remote folder you wish to upload the article
to

Username — input field for entering your FTP username

Password - input field for entering your FTP password

After setting these parameters click on the “Upload” button in order to connect to FTP server and

upload t

he article.

The article will be uploaded to the FTP server and the dialog window containing information about
the successfully uploaded article will be displayed.

x

\ld)

Article successfully uploaded ko FTP server!

Figure 34: Exporting article to FTP server (step 3/3)

Click on

the “OK” button to complete the procedure of uploading the article to FTP server.
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17 EDITING A PROJECT

In order to edit a project select the desired project from the list and click on the “Edit” button.

B Instant Content Creator O] x|
List of Projects :_&]

IC Project Title
2 my projeck [ no project ]

Lisk of Projects

1. Enter Ikem Selling
2. Brainstorm Topics
3. Template Selection
4, Create Article Title
5, Body Ikems

&, fdd Body Ikem

7. Add Introduction
8. Add Conclusion

9, Add Bvline

10, Enter Product Link,
11. Enker Keywords
12, Enker Descripkion

13, Generakte Article

Ward Count ;-

Mew Project & Edit 2 Delete

I Y
Figure 35: Editing a project

From this point on you will be taken through all the steps for creating an article where you can
change the desired information.

Note: for further information on all available steps, see section 3.
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18 DELETING A PROJECT

In order to delete a project, select the desired project in the list and click on the “Delete” button.

B Instant Content Creator O] x|
List of Projects :_&]

IC Project Title
2 my projeck I [ no project ]

Lisk of Projects

1. Enter Ikem Selling
2. Brainstorm Topics
3. Template Selection
4, Create Article Title
5, Body Ikems

&, fdd Body Ikem

7. Add Introduction
8. Add Conclusion

9, Add Bvline

10, Enter Product Link,
11. Enker Keywords
12, Enker Descripkion

13, Generakte Article

Ward Count ;-

Mew Project & Edit 2 Delete

I Y
Figure 36: Deleting a project (step 1/2)

The following screen will be displayed.

x

\tp Delete project ™ my project” . Are you sure?
-

Figure 37: Deleting a project (step 2/2)

Click on the “Yes” button to confirm deletion of the project and it will be deleted.
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